CONFIDENTIAL

To: Human Resources, Torbay Council

E-Mail address: HRsupport@torbay.gov.uk

Request for an ISA List check(s) sent on << DATE >> on the following people seeking appointment/election as school governors

	NAME
	DATE OF BIRTH
	FORM NUMBER
	TEACHER REF NO 
	NI NUMBER
	SCHOOL NAME
	DCSF Ref

	include full details of all names  the person has been known by [title, forename(s), surname]
	
	for the purposes of record keeping, a numbering system is advisable
	if applicable
	
	the full school name and locality
	the school's DCSF reference number

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please advise << name of school staff member >>

<< position at the school >>

of the outcome at either

<< full name and complete address of the school >>

OR

<< school email address  >>

Telephone number << school telephone address >>

<< Name of school staff member >>

October 2009

