BOROUGH OF TORBAY

MEMBERS’ ALLOWANCES SCHEME

Torbay Council, in exercise of the powers conferred by the Local Authorities (Members' Allowances) Regulations 2003 hereby makes the following scheme:

1.
This scheme may be cited as the Torbay Council Members' Allowances Scheme, and shall have effect for the period 1 April 2008 to 31 March 2009.

2.
In this scheme:

“councillor” means a member of Torbay Council who is a councillor or elected mayor;

“co-opted member” means the following:

(i)
Independent members of the Standards Committee

(ii)
Statutory co-optees (diocesan authority and parent governor representatives)

(iii)
Co-opted member on the Audit and Risk Sub-Committee

Basic Allowance
3.
Subject to paragraph 10, for each year a Basic Allowance of £8,246 shall be paid to each councillor.

4.
Where a councillor is suspended or partially suspended from his/her responsibilities or duties as a member of the Authority in accordance with Part III of the Local Government Act 2000 or regulations made under that Part, the part of basic allowance payable to him/her in respect of the period for which he/she is suspended or partially suspended will be withheld by the Authority.

Special Responsibility Allowances
5.
(1)
For each year a Special Responsibility Allowance, in addition to the basic allowance, shall be paid to those councillors who hold the special responsibilities in relation to the Authority that are specified in Schedule 1 to this Scheme.

(2)
Subject to paragraph 10, the amount of each such allowance shall be the amount specified against that special responsibility in that schedule.

(3)
No councillor shall be entitled to payment of more than one Special Responsibility Allowance.

6.
Where a councillor is suspended or partially suspended from his/her responsibilities or duties as a member of the Authority in accordance with Part III of the Local Government Act 2000 or regulations made under that Part, the part of special responsibility allowance payable to him/her in respect of the responsibilities or duties from which he/she is suspended or partially suspended will be withheld by the Authority.

Co-optees’ Allowance

7.
Subject to paragraph 10, for each year an allowance of £567 shall be paid to the Chairman of the Standards Committee and a co-optees’ allowance of £113 shall be paid to each co-opted member.

8.
Where a co-opted member is suspended or partially suspended from his/her responsibilities or duties as a co-opted member of the Authority in accordance with Part III of the Local Government Act 2000 or regulations made under that Part, any co-optees’ allowance payable to him/her in respect of the responsibilities or duties from which he/she is suspended or partially suspended may be withheld by the Authority.

Renunciation

9.
A councillor or a co-opted member may by notice in writing given to the Director of Law and Support elect to forego any part of his or her entitlement to an allowance under this scheme.

Part-year Entitlements

10.
(1)
The provisions of this paragraph shall have effect to regulate the entitlements of a councillor to Basic and Special Responsibility Allowances and a co-opted member to a co-optees allowance where, in the course of a year, this scheme is amended or that councillor or co-opted member becomes, or ceases to be, a councillor or co-opted member, or accepts or relinquishes a special responsibility in respect of which a Special Responsibility Allowance or co-optees’ allowance is payable.  

(2)
If an amendment to this scheme changes the amount to which a councillor or co-opted member is entitled by way of a Basic Allowance or a Special Responsibility Allowance or a co-optees’ allowance, then in relation to each of the periods:

(a)
beginning with the year and ending with the day before that on which the first amendment in that year takes effect, or

(b)
beginning with the day on which an amendment takes effect and ending with the day before that on which the next amendment takes effect, or (if none) with the year,

the entitlement to such an allowance shall be to the payment of such part of the amount of the allowance under this scheme as it has effect during the relevant period as bears to the whole the same proportion as the number of the days in the period bears to the number of days in the year.

(3)
Where the term of office of a councillor or a co-opted member begins or ends otherwise than at the beginning or end of a year, the entitlement of that councillor to a Basic Allowance or a co-opted member to a co-optees allowance shall be to the payment to such part of the Basic Allowance or co-optees allowance as bears to the whole the same proportion as the number of days during which his or her term of office subsists bears to the number of days in that year.

(4)
Where this scheme is amended as mentioned in sub-paragraph (2), and the term of office of a councillor or co-optee does not subsist throughout the period mentioned in sub-paragraph (2)(a), the entitlement of any such councillor or co-optee to a Basic Allowance or a co-optees’ allowance shall be to the payment of such part of the Basic Allowance or co-optees’ allowance referable to each such period (ascertained in accordance with that sub-paragraph) as bears to the whole the same proportion as the number of days during which his or her term of office as a councillor or co-opted member subsists bears to the number of days in that period.

(5)
Where a councillor has during part of, but not throughout, a year such special responsibilities as entitle him or her to a Special Responsibility Allowance, that councillor's entitlement shall be the payment of such part of that allowance as bears to the whole the same proportion as the number of days during which he or she has such special responsibilities bears to the number of days in that year.

(6)
Where this scheme is amended as mentioned in sub-paragraph (2), and a councillor has during part, but does not have throughout the whole, of any period mentioned in sub-paragraph (2)(a) of that paragraph any such special responsibilities as entitle him or her to a Special Responsibility Allowance, that councillor's entitlement shall be to payment of such part of the allowance referable to each such period (ascertained in accordance with that sub-paragraph) as bears to the whole the same proportion as the number of days in that period during which he or she has such special responsibilities bears to the number of days in that period.

Travelling and Subsistence Allowances

11.
Councillors and co-opted members may claim Travelling and Subsistence Allowances for approved duties at the rates set out in Schedule 2.

12.
Where a councillor or co-opted member is suspended or partially suspended from his/her responsibilities as a member of the Authority in accordance with Part III of the Local Government Act 2000 or regulations made under that Part, any travelling and subsistence allowance payable to him/her in respect of the responsibilities or duties from which he/she is suspended or partially suspended may be withheld by the Authority.

Childcare and Dependent Carers’ Allowance

13.
(1)
An Allowance equal to the cost incurred may be claimed when a carer has been engaged to enable a councillor or a co-opted member to carry out an approved duty listed in Schedule 2.

(2)
The Allowance will cover paid care for the following who live with the claimant:-

-  children aged 15 years and under;

-  elderly relative requiring constant care; 

-  disabled relative requiring constant care; or

-  relative with learning disabilities requiring constant care.

(3)
The paid carer cannot be a member of the immediate family or household.

Duties which fall outside the Scheme

14.
The Director of Law and Support is authorised to approve travel and subsistence and childcare and dependent carer’s allowances for duties that technically fall outside of the scheme (provided, that in the case of childcare and dependent carer’s allowances, they meet the requirements of 13 above) where he/she is satisfied that the expenses incurred are essential to the proper conduct of Council-related business.

Up-rating of Allowances

15.
The Basic allowance, Special Responsibility allowances and Co-optees allowances will be indexed, with effect from the 1 April 2008, to the annual local government pay percentage increase as agreed by the National Joint Committee for Local Government Services.  The travel and subsistence allowances will be up-rated as and when the officers’ scheme is adjusted, subject to the requirement in the Regulations for this index to apply for no longer than four years without a further review of the Allowances Scheme by an Independent Remuneration Panel.

Claims and Payments
16
A claim for a Travel and Subsistence Allowance and a Childcare and Dependent Carers’ Allowance under this scheme shall be made in writing within three months of the date of the meeting in respect of which the entitlement to the allowance arises.  
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SCHEDULE   1
1.
The following are specified as the special responsibilities in respect of which Special Responsibility Allowances are payable, and the amounts of those allowances:











      £

Elected Mayor
54,973

Deputy Mayor
20,423

Cabinet Members:

Individual decision making
13,616
Collective decision making
10,212
Advisory
6,808

Overview and Scrutiny Co-ordinator
10,212

Scrutiny Lead Members
3,403

Chairman/woman of Development Control Committee
6,808

Chairman/woman of Licensing Committee
3,403

Chairmen/women of Licensing Sub-Committees:

20-40 meetings
2,199
15-19 meetings
1,649
10-14 meetings
1,099
5-9 meetings
550

Chairman/woman of Council
3,403
Chairman/woman of Harbour Committee
3,403

Chairman/woman of Audit Committee
4,098
Leaders of Political Groups:

(an allowance per member)
330
SCHEDULE 2
The following duties are recognised as approved duties for the payment of travel and subsistence allowances and childcare and dependent carers’ allowances.

(i)
attendance of a duly appointed member at meetings of


(a)
the Council and any Committee of the Council


(b)
any Sub-Committee appointed by a Committee


(c)
the Cabinet or Committee of the Cabinet


(d)
Working Parties


(e)
Scrutiny Review Panels


(f)
Inspection Advisory Panel, Complaints Review Panel and Adoption Panel.

(ii)
attendance at site visits arranged by the Development Control Committee or any other body in connection with the determination of planning etc. applications (including any site mediation meetings) and site visits arranged by overview and scrutiny bodies.

(iii)
attendance as a duly appointed member at meetings of any outside organisations (and their sub groups).

(iv)
attendance at the following Annual Conferences: Association of Direct Labour Organisations Conference, Institute of Waste Management Conference, Local Authority Recycling Conference, Social Services Conference, British Resorts Association Conference, Council for Local Education Authorities and the Annual Local Government Conference.

(v)
attendance at seminars organised by the Council with the exception of those held immediately prior to the meetings of the Council and its Committees and the Cabinet.

(vi)
attendance as a duly appointed representative of the Council at a meeting of another body which takes place outside the Borough provided that no such allowances are payable by the body concerned.

Travelling and Subsistence Allowances

The following travelling allowance may be claimed with effect from 1st April 2007:

Travelling Allowances
(a)
Motor Cars – 40p per mile
(b)
Motor Cycles - 24p per mile
(c)
Bicycles - 20p per mile
(d)
Taxi - councillors and co-opted members may claim taxi fares provided that the journey is necessary to undertake an approved duty of the Council and where no public transport is reasonably available.

A member may claim a maximum of 40 miles for a round trip for attending approved duties within Torbay.  However, where a member is temporarily residing outside of Torbay and is required to attend an approved duty in Torbay they will be able to claim the travel allowance from their temporary residence on a one-off ad hoc basis with the prior agreement of the Director of Law and Support (such travel should be by the most cost effective means).

Notes:  For all journeys, councillors and co-opted members will be expected to use the most appropriate means of transport possible.  This includes public transport.  For travel outside Torbay, councillors and co-opted members should agree in advance with the Director of Law and Support whether travel by car, train or other public transport is appropriate before any journey is undertaken. 

All claims for travel on public transport must be accompanied by a receipt.

All claims for travel by car or motor cycle must be accompanied by a VAT fuel receipt which must be for at least one-third of the total amount of the claim.  One receipt may be used for more than one journey provided it covers at least one-third of the total amount claimed.  This is to enable the Council to reclaim the VAT on the fuel element of the mileage claims.
Subsistence

The following subsistence allowances may be claimed with effect from 27 July 2007:

(i)
Breakfast allowance (departure from home before 7.30 a.m.)
£6.22
(ii)
Lunch allowance (absent from normal place of work during 


11.30 a.m. and 2.15 p.m.)
£7.35

(iii)
Evening meal allowance (not home before 6.30 p.m.)
£10.17

Notes:  Subsistence rates for councillors and co-opted members are calculated on a meals basis dependent on the time of day the meal would be taken and the time away from home.  All claims for subsistence must be accompanied by a receipt.  The maximum allowance will only be paid where the cost of the subsistence is equal to, or greater than, the maximum amount.

Where subsistence is provided by the Council or event organiser, subsistence claims will not be paid, even where a member declines to accept the subsistence provided and makes their own provision.

Where authorised by the Director of Law and Support, the actual cost of a meal taken while travelling by train may be reimbursed.

Other expenses

The actual amount incurred on any tolls, ferries or parking fees shall be reimbursed.  All claims for such expenses must be accompanied by a receipt.
In the case of an absence overnight from their usual place of residence, councillors and co-opted members may be entitled to claim reasonable expenses by agreement in advance with the Director of Law and Support.
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